Plan Review Office Submittal Form
 (need for site plans, city/town plans, public water & sewer plans and Project Dox submittals)

Surveyor submitting project: ___________________________________________________________________________

Surveyor’s phone number: __________________________   Email: __________________________________________

Owner’s email address: _________________________________________________________________________________

Name of Project:__________________________________________________________________________________________

If previously submitted under a different name, provide project name and/or file number (REQUIRED)*:  ____________________________________________________________________________________
Health Department Review Fee ($200+$50 per septic area): ___________________________________________                

New: _________________  	Revision: _________________
 
Assigned file number: ______________________    (none if new submittal)

Included:  Lot of Record _____ Tenant House Determination _____     N/A

Included:  Records for Existing Well/Septic (REQUIRED)*  ______     N/A 

Are the well, septic, and property corners staked? ___________________________________________________

Is the septic located in 1/3-2/3 soil? __________________________________________________________________
 
If in 1/3-2/3 soil, is slope plan included? ______________________________________________________

For remainder projects, have all existing wells, septics, and houses been shown?   Yes  No  N/A  

PLEASE NOTE:
Field checks will not be completed if sites cannot be easily accessed. Therefore, any sites with locked gates, heavy overgrowth, etc., will not be checked or processed until further provisions have been made. In order to facilitate the review process, please provide any helpful access information (E.g., gates access codes, hidden farm lanes through overgrowth, etc.) below: 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
* Project will be filed as “Incomplete” and will not be reviewed until all required information is received. 
*** After initial review, project will be held for field-checking until Lot of Record/Tenant House letter, stake-out notification, and slope plan have been received. Perc release letter will not be issued until the site has been field-checked and all required documentation has been received. ***
Updated 10/2025
